
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: Chief, Nautical Charting Division
	From Name: CDR Evelyn J. Fields
	Routing Code: N/CG24
	Address: 1315 East West HWY
SSMC3, STA 6838
Silver Spring, MD 20910-3282
	Telephone Number: 3017132698
	Telephone Extension: 
	Billet Title: Chief, Hydrographic Surveys Division
	Billet Number: 7240
	Rank Requested: O-6
	GS_GM Equivalent: GS-15
	New Billet_Yes: 
	Immediate Supervisor: 
	Title: Director, Office of Coastal Survey
	Supervisor_Telephone Number: 3017132770
	Supervisor Telephone Extension: 
	Educational Requirements: This incumbent must have extensive experience in hydrographic surveys and related disciplines such as geodesy, tides and water levels, photogrammetry, and charting.  The incumbent should have completed tours as commanding officer of a hydrographic vessel, as ops officer on a hydrographic survey ship, or as OIC of a major hydrographic field party.  Hydrographic experience on both coasts is desirable.
	Other Qualifications: 
	Billet Description: This position is with the Hydrographic Surveys Program within the Nautical Charting Division, Coast and Geodetic Survey, National Ocean Service.  The Branch manages the Hydrographic Surveys Program from determining areas requiring hydrographic surveys, to scheduling for the surveys, monitoring the progress, monitoring processing of the data, ensuring that the survey data meets NOS standards, and archiving and distribution of data to the various users.  The Survey Request Field is used to determine project priorities.  Platforms such as NOAA ships and field parties are used to collect hydrographic data.  The Atlantic and Pacific Hydrographic Sections process the data and the data are distributed by headquarters.  Automated databases, computers, loggers, sophisticated navigation devices, and traditional cartographic techniques are used in accomplishing these responsibilities.  In addition, the Branch is responsible for keeping abreast and evaluating new technologies both hardware and software for use in acquisition and processing of hydrographic data.  The Branch also manages all aspects of contracts for hydrographic surveys.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Manages the scheduling, data acquisition, and monitors to processing portion of the Hydrographic Surveys Program.
2.  Supervises all Branch employees, including employees that range from GS-3 to GM-15 and O-2 to O-5.
3.  Represents the Branch, Division, and Agency at meetings and conferences with Federal, State, and local agencies and private organizations.
4.  Interacts with Ship Commands and Marine Center Directors.
5.  Support the Division, Office, and Agency with hydrographic expertise and advice.
6.  Responsible for all contract hydrographic surveys.
7.  Responsible for keeping abreast of changing technology both for acquisition and processing and integrating appropriate technologies into use.
	Career Development Opportunities: This position affords the officer an excellent opportunity to become familiar with the Agency's chart making process from start to finish.  The incumbent has extensive responsibilities in this process which span from prioritizing where and how surveys shall be accomplished to setting standards for field work and processing to quality control of complete surveys and their archival.  The incumbent performs high level staffing and attends meetings and conferences, all of which should assist in preparing the incumbent for a follow-on sea or headquarters billet with increased responsibilities.
	Additional Comments: NOS eliminated the C&GS level DEC 1, 1994.  In the reorganization, the NCD will become an office elevating the branches to Divisions and the section to Branches.  The Hydrographic Surveys Branch will become Hydrographic Surveys Division with the approval of the paper work which was forwarded.  Per instructions from NOS, the NCD began functioning at the office level when C&GS was eliminated.
	Supervisor Signature Date: 4/3/1995
	New Billet_No: x
	Billet Priority_A: x
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


